
Guidelines for Submitting Site-
Specific Inventory Information For 
the South Ridgeline Habitat Study

Thank you for your interest in submitting 
information to make the South Ridgeline Habitat 
Study more complete and accurate.  This document 
contains guidelines that are intended to help you 
prepare and submit information in a way that will 
be most useful for the South Ridgeline Habitat 
Study.  While all comments will be reviewed by 
staff, comments that meet these guidelines will 
be more useful to staff and appointed and elected 
ofýcials, and will be more likely to be reviewed by 
the consultant.

In all cases, respect private property. Do not 
enter private property if you do not have express 
permission to enter.  If you do not have express 
permission to enter, view the land from adjacent 
streets or from vantage points on other land for 
which you have express permission to enter.

Submitting information to the South Ridgeline 
Habitat Study will ensure that City staff will review 
your information, and that the information will 
become part of the public record for the study.  
All information submitted will be included in a 
supplemental document that will accompany the 
consultantôs scientiýc report as it moves forward 
through the process.

The consultant contract for this project requires 
the consultant to use a scientiýcally-based data 
collection process, and extensive review of citizen-
collected information is not within the scope of 
the contract.  On a limited basis, some citizen-
submitted information that is deemed of high 

ecological importance and scientiýc validity may 
be forwarded to the consultant for review. Staff will 
review each citizen submittal, and will consider the 
following factors in determining whether to forward 
the information to the consultant:  (1) at what point 
in the project schedule the submittal is received,  (2) 
whether the consultant has already completed ýeld 
work in area in questions, (3) whether the consultant 
has time to review the submittal given other 
contractual obligations, (4) the degree to which 
information submitted includes documentation 
as outlined in these guidelines, and (5) the total 
number of citizen information submittals that are 
consistent with these guidelines.  Submittals that are 
received early in the process, in areas not already 
surveyed by the consultant, and which include 
speciýc information about rare or sensitive plants 
or wildlife or special habitats, and include complete 
and detailed documentation (as outlined below) are 
most likely to be reviewed by the consultant.

Field work for the South Ridgeline Habitat Study 
is scheduled to begin in mid-May and to continue 
until early July.  No information submitted after that 
period will be reviewed by the consultant.

Mail or deliver your information and comments to:

SRHS Information 
c/o Neil Bjºrklund
Eugene Planning Division
99 West 10th Avenue
Eugene, OR 97405

Information (up to 10 MB) can also be emailed to:  
neil.h.bjorklund@ci.eugene.or.us.
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Submitting Information on Wildlife and 
Habitat

The guidelines in this section apply to submitting 
information to the South Ridgeline Habitat Study on 
plant and wildlife habitats, wildlife or plant sightings, 
or other habitat features you believe are ecologically 
important.  To be most helpful, your wildlife and 
habitat information should contain the following:

1. Name and address of person submitting 
information.  Contact info, such as phone number 
or e-mail address is helpful also.

2. Indicate whether the land you are providing 
information about is public land or private land. 
a. If you entered the property, and it is privately 

owned, indicate whether you own the property. 
If you do not own the property, indicate 
whether you were given express permission 
to enter by the owner, and, where possible, 
provide owner contact info in the event further 
information is needed.

b. If you did not enter the property, please indicate 
this.

3. To identify the location you are describing, please 
provide one or more of the following:
a. Property street address
b. 13 digit map/tax lot number (from your 

property tax records)
c. A map showing the tax lot lines for the parcel 

in question and the boundaries of the areas on 
the parcel you are describing (e.g., hand drawn 
boundaries on a copy of the assessorôs map 
for the area).  County Assessorôs maps can be 
viewed and printed from this Lane County web 
page:  http://www.co.lane.or.us/TaxMap/Search.
aspx.  To view and print the maps you may 
need to download a small software program 
called TiffSurfer from the county website.

4. If you are describing a habitat area, provide 
as much detail as possible on the habitat 
characteristics of the area, such as: 
a. Plant communities or habitat types, their 

location, quality and extent, and why you 
believe they are important.

b. Dominant native plant species observed
c. Important habitat features (e.g., snags, nests)

d. Rare or sensitive animal or plant species 
observed  

e. Most recent date on which information was 
collected 

f. Most recent date on which information was 
veriýed

5. If you are providing information about a rare  or 
sensitive  plant or wildlife species or a rare habitat 
type , please include one or more of the following:
a.  The common or scientiýc name of the plant or 

animal or habitat you are identifying.
b. Clear photo(s) of the plant or animal or habitat
c. Speciýc details of the features or the plant, 

animal or habitat that you used to identify it.
d. Information that documents your expertise at 

identifying this species or habitat in the ýeld
e. Name and scientiýc credentials of an expert 

(someone qualiýed to identify this species 
or habitat in the ýeld) who has veriýed your 
sighting, and the date of veriýcation.

f. Most recent date on which information was 
collected 

g. Most recent date on which information was 
veriýed.

6. If including photos with documentation above, 
please note the following: 
a. Number and label each photo. 
b. Include a map of the area or parcel with photo 

numbers showing the location and direction of 
each photo

c. Include notes on what you want viewer to 
notice in each photo. Include common or 
scientiýc name of the plant or animal or type of 
habitat.

d. Please do not put notes on the backs of photos 
(cannot be duplicated for review by others).

e. If submitting hard copies of photos, please 
attach photos to 8.5 x 11 sheet(s) of paper.

 
7. If submitting color documents or color photos, bear 

in mind that your documents will be reproduced for 
distribution in black and white.  If it is important 
that your documents be distributed in color, you 
will need to provide multiple copies of the color 
documents.  Contact staff for the required number 
of color copies.

8. Include your name and date on all maps, letters and 
other documents you submit.
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Submitting Information on Existing 
Development and Disturbance

The guidelines in this section apply to submitting 
information to the South Ridgeline Habitat Study on areas 
previously disturbed or developed, including areas that 
have been landscaped with ornamental plants.

1. Name and address of person submitting information. 
Contact info, such as phone number or e-mail address 
is helpful also.

2. Indicate whether the land you are providing 
information about is public land or private land. 
a. If you entered the property, and it is privately 

owned, indicate whether you own the property 
If you do not own the property, indicate whether 
you were given express permission to enter by the 
owner, and, where possible, provide owner contact 
info in the event further information is needed.

b. If you did not enter the property, please indicate 
this.

3. To identify the location you are describing, please 
provide one or more of the following:
a. Property street address
b. 13 digit map/tax lot number (from your property 

tax records)
c. A map showing the tax lot lines for the parcel 

in question and the boundaries of the areas on 
the parcel you are describing (e.g., hand drawn 
boundaries on a copy of the assessorôs map for the 
area).  County Assessorôs maps can be viewed and 
printed from this Lane County web page:  http://
www.co.lane.or.us/TaxMap/Search.aspx.  To view 
and print the maps you may need to download a 
small software program called TiffSurfer from the 
county website.

4. If you believe an area has no habitat value, give a 
list of reasons why you believe the area does not 
have value to native wildlife and plants based on the 
current conditions on the site. 

5. Describe any known history of development, logging, 
grazing, landscaping or similar work that has 
signiýcantly altered the vegetation or habitat of the 
area in question.

6. If you are describing an area that has been cleared of 

native vegetation, provide as much detail as possible 
on the characteristics of the area, such as:
a. Clear photo(s) of the area you are describing
b. The location and extent of areas developed with 

structures (e.g. parking lot, patio, house)
c. The location and extent of any ornamental 

landscaped areas 
d. Location, extent, and type of native plants within 

and around developed areas (if any)
e. Most recent date on which information was 

collected.

7. If including photos with documentation above, please 
note the following:
a. Number and label each photo. 
b. Map of the area or parcel with photo numbers 

showing the location and direction of each photo
c. Include notes on what you want viewer to notice 

in each photo
d. Please do not put notes on the backs of photos 

(cannot be duplicated for review by others).
e. If submitting hard copies of photos, please attach 

photos to 8.5 x 11 sheet(s) of paper.

8. If submitting color documents or color photos, bear 
in mind that your documents will be reproduced for 
distribution in black and white.  If it is important that 
your documents be distributed in color, you will need 
to provide multiple copies of the color documents.  
Contact staff for the required number of color copies.

9. Include your name and date on all maps, letters and 
other documents.

For more information about the 
South Ridgeline Habitat Study, 
contact: 

Neil Bjorklund, 682-5507
neil.h.bjorklund@ci.eugene.or.us

Or, visit our website:

www.EugeneNR.org
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